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The Data Portal provides many advanced features for analyzing, visualizing, and
reporting statistical data for ECOWAS. The portal’s functionality works entirely in a
Web browser such as Microsoft Internet Explorer.

This user guide describes the portal’s features and provides step-by-step instructions

for using them.




To ensure trouble-free operation of the Data Portal, please check that your computer

meets the following requirements.

Operating system Any

Browser Microsoft Internet Explorer 9.0 or higher, Mozilla Firefox

I8 or higher, Google Chrome 24 or higher, or Apple
Safari 4 or higher

Additional software Microsoft Word, Microsoft Excel, and Adobe Acrobat

Reader are recommended for opening certain types of

downloadable content










About Data Search

The Data Search page of the portal enables you to search any indicator data in any of
the data sources of ECOWAS Data Portal.

s ARG o KR BT S

Data Search Map Dashboards | Data Analysis Bulk Download

o - R ®

Found 118 indicators

ECOWAS.Share of each country in the total population ECOWAS (In %)
ECOWAS.Exports to ECOWAS (as % of total exports value per country)
ECOWAS.Imports from ECOWAS (as % of total imports value per count
Benin.Share of each country in the total population ECOWAS (In %
Benin.Exports to ECOWAS (as % of total exports value per country)
Benin.lmports from ECOWAS (as % of total imports value per country)
Burkina Faso.Share of each country in the total population ECOWAS (In %
Burkina Faso.Exports to ECOWAS (as % of total exports value per country)

» 9. Burkina Fase.lmports from ECOWAS (as % of total imports value per country)
» 10. Cape Verde.Share of each country in the total population ECOWAS (In %

» 11. Cape Verde.Exports to ECOWAS (as % of total exports value per country)

+ 12, Cape Verde.lmports from ECOWAS (as % of total imports value per country)
» 13. Cote d'lvoire.Share of each country in the total population ECOWAS (In %

b 14, Cote d'lvoire.Exports to ECOWAS (as % of total exports value per country)

+ 15, Cote d'lvoire.lmports from ECOWAS (as % of total imports value per country)
» 16. Gambia.Share of each country in the total population ECOWAS (In %

+ 17. Gambia.Exports to ECOWAS (as % of total exports value per country)

» 18. Gambia.lmports from ECOWAS (as % of total imports value per country)

» 19. Ghana.Share of each country in the total population ECOWAS (In %

» 20. Ghana.Exports to ECOWAS (as % of total exports value per country)

-
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e To browse to the Data Search page, choose Data Search from the

navigation bar.




To search the data according to any criteria, do the following:

I. Type the search criteria in the search field. The portal starts the

searching process automatically.

 Dutaboce - | @ a

TIP TIP Search string may contain the logical operators AND and OR
and the operands () and ™. AND searches for both words or phrases,
while OR searches for one or the other. If the search string uses AND
and OR at the same time, the AND operation takes priority, unless you
enclose the OR operation in parentheses, as in (A or B) and C. To find an
exact phrase, such as "inflation rates", enclose the phrase in quotes.

2. After the search finishes, the list of data series found will be
displayed under the search field.
3. To filter the data by a data source, do the following:

Open the Source drop-down menu on the left-side if the search
field:

® a

@ 4 Socio-economic Database
[@ 53 Eurotrace Database

=  Uncheck the checkbox near the data source name to hide the

results found in this data source.



Searching the data

= Check the checkbox near the data source name to search the

data in this data source.

NOTE All the sources are selected by default, so by default the search

returns results from all the portal’s data sources.

If the search returns a large number of data series, use the navigation bar under the list

of results:

e To go to a results page, click its number button.

e To go to the subsequent results page, click the Next button.
e To go to the previous results page, click the Previous button.
e To go to the first page of the results, click the First button.

e To go to the last page of the results, click the Last button.
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The Data Search tool enables you to preview the data of the found data series.




ECOWAS.Exports to ECOWAS (as % of total exports value per country

16.00
14.00
12.00

10.00

1999 2000 2001 2002 2003 2004 2005 2006 2007 2008 2009

e To preview the data of the data series, click the desired data series name in
the results list. The preview chart opens under the data series name.

e To view the full data of the data series in Table-Chart mode, follow
these steps:

|. Preview the data.

. 3 Browse... )
2. Click the Browse button under the preview chart.

A window opens, offering you the ability to select data for
representation and exporting.

e To select the data for representation and exporting, select the
desired data in the table.



Searching the data

x
Data ol
2009 11.60 o
ECOWAS Exports to ECOWAS (as % of total exports value per country)
2008 12.50
2007 10.11 D
2006 14.20
2005 14.00
2004
2003 10.20
2002 12.80 13.50
2001 9.60
2000 8.60
13.00
1999 11.50
12.50
12.00
11.50
=
11.00
10.50
10.00
9.50
8.00
850
a.00

2003 2004 2005 2008 2007







The portal enables you export the table and chart to one of two external file formats.

To export the results to an external file format, follow these steps:

I. Open the data series in the table-chart mode modal window.
2. In the toolbar, click the button corresponding to the file type to
which you want to export the results:
e Export to XLS . This format opens in Microsoft Excel.
e Export to PDF ™. This format opens in Adobe Acrobat.
3. The portal opens a new browser window, prepares the external file,
and initiates your browser’s procedure for downloading files. For
example, in Microsoft Internet Explorer, the File Download dialog

box appears; click Save to save the exported file to your computer.







About Maps

The Maps page of the portal enables you to visualize a set of indicators in one

predefined year on an interactive map of West African states.

Y

A S Dl

Data Search Map Dashboards Data Analysis Bulk Download Resource Center
Database: Socio-economic Database - Total Population, ECOWAS, 2009 m Countries list:
Socio-economic Database Q - Burkina Faso
Indicators @ islessthan2,144.00
Togo
Search Q from 2,144.00 to 5,962.00

from 5,962.00 to 10,775.00 Sierra Leone
= Population and annual growth rate

Total Population Senegal

fram 10,775.00 to 15,396.00

®
= DEMOGRAPHY AND EMPLOYMENT = o
[ ]
[ ]

Annual Population Growth Rate is greater than 15,396.00 Guinea-Bissau
= Country share in total population ar

Share of each country in the tot| I nn Nigeria

Urban Population share (In %) = Niger
= Crude birth and death rates (In %)

Crude birth rate (In %) I I Mali

Crude death rate (In %) - BE= |iberia

Infant martality rate (In %) —_— -

El Working population by activity sect L I I Cote dlvoire
Working population by activity s » . I I Guinea
Working population by activity s
Working population by activity s = Ghana

El EDUCATION : —

= Number of pupils and average numt = Gambia
Number of pupils (per 1000 inha B Eenin
Average number of pupils per te -

B Number of students per 1000 inhab = Capcliei
Number of students (per 1000 ir

Average number of students per
= Number of students and average nu
Number of students (per 100,00
Average number of students per
[l Gross school enrolment ratios in pr
Grass schoal enrolment ratios i

0 —— ™ an
onfigure Legend 1999 2000 2001 2002 2003 2004 2005 2006 2007 2008 2009

e To browse to the Maps page, choose Maps from the navigation bar-.







The map offers several convenient functions, all of which you can activate with one or

two mouse clicks.

To visualize an indicator on the map, click the desired indicator in the list on the left.

The portal visualizes the selected elements on the map.

e To change the year, click the year point directly below the map or the
desired bar column in the chart in the top right corner of the browser

window.

To find an indicator quickly, use the Search tool above the indicators list.

Type the text to find and either press Enter or click the magnifying-glass icon, and the
portal displays all indicators names that contain this sequence of characters in the

indicators list.

The details for the currently selected country include total area, capital, currency, and
values of the following indicators in a predefined year: Total Population, Crude birth and
death rates (In %), Working population by activity sector (In %), Education, Health,

Transport and telecommunications and External trade for ten preset years.
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To view details for a particular country, click this country on the map or in the list on

the right of the browser window.

i i =
(3 . N B d [ ]

Data Search Map Dashboards Data Analysis Bulk Download Resource Center
AR, -
28X X Back to map Countries list

Guinea - Burkina Faso
B= Togo
—
Total Area Total population 10,218.00 - Sierraleone
245857 sq. km (Million US $), 2009 II Senegal
Capital GDP Current 3,472.40 B Guinea-Bissau
Conakry (Million US $), 2009 W W nNigeria
=
o * Niger
Currency Per Capit GDP (US $), 2009 339.80
Guinean franc (GNF) I I Mali
Annual Avg. all items inflation (%), 2009 28.80 == | jberia
. § B B cote awoire
M /f Current Account Balance -0.55
vvvvvvv (% of GDP), 2009 B0 cuines
= Ghana
== Gambia
GDP structure by main activities Exports and Imports in Milions of US Dolars
h Benin
2,000.00 2,000.00
= Cape Verde
1,000.00 1,000.00
0.00 0.00
& & & & & & & & & & & &
<O Services -O- Industry [l Agricutture M ecport MMl Import

Click the Back To Map button in the top right corner of the browser window to revert
to the map.

The map’s legend enables you to highlight only those provinces that belong to a specific
range of data. To do so, hover over the desired range with the mouse pointer. You do

not need to click the mouse button to see this effect.



is less than 2,144 .00
from 2,144.00 t0 5,962.00
from 5,962.00 to 10,775.00

from 10,775.00 to 15,396.00

is greater than 15,396.00

no data

o

19599 2000 2001 2002 2003 2004 2005 2006 2007 2008 2009

Configuring the legend

The Legend Configuration tool enables you to edit the map legend relative to your

needs.
To edit the map legend, click the Configure Legend button under the Indicators

panel on the left side of the browser window. The Legend Configuration dialog box
appears.

To change the legend, do any of the following:

e To configure the group settings, go to the Color Indicator panel:
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Legend configuration e
Color

Group count & =

Group by

CQuantiles -
Fill method

Custom colors -

-

Calculate gradient

Mo data

-

Legend

Apply

Then do any of the following:

Change the number of groups in the Number Of Groups control.
Change the grouping type by selecting the desired type in the
Group By drop-down menu.

Change the fill type by selecting the desired type in the Fill Type
drop-down menu.

Set up the colors of the groups by clicking the color edit buttons
.

Automatically determine the appropriate intermediate colors
between your first and last color choices by clicking Calculate
Gradient.

¢ To configure the legend settings, go to the Legend panel:



Legend configuration

|;| Transparency:

O Border

Then do any of the following:

= Change the legend placement.

= Set up the font style, color and size of the legend.

= Change the background color and transparency under Fill.

= Customize the border of the legend if necessary.

=  Uncheck the Locate With Intersection checkbox if necessary.
= Add the title to the legend by checking the Title checkbox.

TIP The legend title contains the name of the selected indicator that is

visualized on the map.




The Maps page of the portal enables you to export any indicator in any of several preset

years to the PNG graphics file format.

e To export map to a PNG file, click the Export button above
the map.
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About Dashboards

The Dashboards page of the portal shows tables, charts, and maps for various
indicators. The visualizations that you get for any given indicator are built into the
portal; you cannot modify these preset types directly, although, for your convenience,

you can change any chart or map into a table and back again with a simple mouse click.

+ D i o -
\ (3 | I | 2 \ (o] |
! Data Search Map Dashboards Data Analysis Bulk Download | Resource Center |

Dashboards [BJ ?L l tl
p— Country share in total population ECOWAS, % = o & Urban Population share (In %) = u &
ucation
Infrastructure Time: 2008 Country: Cape Verde..Gambia, Time: 2000..2009
Economy 50.00
60.00 it T+
-,
)
b 40.00
2000
0.00
@ kssthanoss @ fom2ésiesss more than &.25 2000 2002 2004 2006 2008
@ fomossto24s @  from435t0625 no data I Cape verde [l Gote aiolre [l Gambia
Working population by activity sector, % = u & Number of inhabitants per doctor, nurse or midwife = u &
Country: ECOWAS, Time 2005 Country: ECOWAS, Time: 2000..2009
- W—‘o
4,000.00
2,000.00

e To browse to the Dashboards page, choose Dashboards from the

navigation bar.
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To view the dashboards for a group of indicators, click on the desired dashboard
document on the left side of the browser window. The portal displays this indicator’s
preset dashboard visualizations in the results area. Each dashboard appears in its own

frame.

e To maximize or minimize a dashboard frame, click the
Maximize/Minimize icon in the upper right corner of the dashboard
frame. A maximized dashboard frame expands to fill more of the screen,
while a minimized one sits comfortably beside its neighbor.

e To view a chart or map in table form, click the Data button = just
above the chart or map.

e To view a table in its designated graphical form, whether chart or
map, click the Chart button or Map button 1 as applicable. This

button appears just above the table.

TIP The map dashboard includes Legend, just like the large map in the
Maps page. For instructions on how to use these controls, see “Using the
map” in Chapter 3. Please note that clicking an individual country on the

map dashboard does not show individual country details.
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The portal enables you to print the dashboard document or the separate dashboard on
your printer or export them to one of two external file formats.

To print the dashboard document, follow these steps:

. Click the Print Preview button = in the toolbar. The portal opens
a new browser window containing a printer-friendly version of the
results.

2. Click the browser’s Print button. Your browser sends the printer-

friendly version of the results to your printer.

TIP Use the Print button . in the top right corner of the separate
dashboard toolbar to print the dashboard.

To export the dashboard document to an external file format, follow these steps:

I. In the toolbar, click the button corresponding to the file type to

which you want to export the results:

e Export to XLSX = . This format opens in Microsoft Excel.
e Export to PDF ., This format opens in Adobe Acrobat.
e Export to PPTX 21, This format opens in Microsoft Power
Point.
2. The portal opens a new browser window, prepares the external file,
and initiates your browser’s procedure for downloading files. For
example, in Microsoft Internet Explorer, the File Download dialog

box appears; click Save to save the exported file to your computer.
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TIP Use the Export to Excel button " in the top right corner of the

separate dashboard toolbar to export the dashboard to XLS document.
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The Data Analysis page of the portal offers a powerful tool for slicing and visualizing the

data. The data is provided in several dimensions, such as Time, Regions, Units and

Indicators.

Data Search

Database:

Socio-economic Dat... O -

Columns:
Time:

19992009 (1) Q-

Rows:
Regions:
ECOWAS. Togo (16) €0 =

Filters:

Units:

Units a -
Indicators:

Total Population Q -

Right click on dropdown list of any
dimensions to review extended selection
funcions.

To change the postion of a dimension
drag the dimension from fs current
postion, and drop it under the desired
postion

0

)

&

Map Dashboards Data Analysis Bulk Download Resource Center
Filters: Rows: Columns:
R Regions - ECOWAS._Togo (16) Time - 19992009 (11)
Indicators - Total Population
“Z Refresh data [0 Auto refresh & = @ %% e EEE @ B 8[%0m w0
E 1999 2000 2001 2002 2003 2004 2005 2008 2007 2008 2009
£ ECOWAS 21783500 223601.00 228,876.00 237,317.00 244467.00  251,963.00 258,485.00 266,186.00 27424200 282,452.00  290,889.00 5
Benin 8,148.00 6,347.00 6,555.00 8,770.00 £,883.00 7,228.00 7,447.00 7,700.00 7,959.00 320500 £498.00 1
E:;Ei"a 11,072.00 11,247.00 11,622.00 11,806.00 12,187.00 12,486.00 12,796.00 13,102.00 13,417.00 13,738.00 14,069.00
\%aeege 431.00 438.00 445.00 453.00 461.00 468.00 478.00 487.00 486.00 500.00 509.00
5-753}3 1641200  16730.00  16,928.00  17.461.00 1801100  18579.00  19,662.00  20,246.00 2084800 2146800  22106.00
Gambia 1.179.00 1.222.00 1,286.00 1.313.00 1.361.00 1,409.00 1.459.00 1,510.00 1,583.00 1,618.00 1874.00
Ghana 1854300 1904600 1956400  20,00800 2084300 2120500  21387.00  21,87600 2238800  22801.00  23.417.00 -
=]
B &z sue 2
400,000.00
300,000.00
200,000.00
100.000.00 I I 1
000 ||..‘rl ||..I |Iml Al 1k 1k 19 1k 1k 1k 1k
[ 2000 200 002 2003 2004 2005 2000 2007 2008 2008
M =cowas Il senin Burkina Faso [l Cape verse I Cot= g1voive [ Gamtis W Ghars [ Guines Guines-Zizzzu [ Uberiz I visi O niger I Wigeriz 0 Senepal

Sierrs Leone [ Toze

navigation bar.

To browse to the Data Analysis page, choose Data Analysis from the

Data Analysis provides several preset data views organized into categories like

Eurotrace Database and Socio-economic Database. The categories appear in the list on

the left side of the browser window.

To load a preset data view, click a data view. The portal makes the

necessary selections from the dimensions and displays the corresponding

data in the results area.
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NOTE After you load a preset data view, you can change the selection
in the dimensions however you choose. However, your changes are not
permanent; the next time you load the same preset data view, the portal

uses its built-in selections rather than your modified ones.

The data dimensions appear in dimension boxes on the left side of the interface. These
dimension boxes contain selectable elements or items, which represent the data that
appears in the results area.

All the dimensions are structured, in that they organize their elements into a two- or
three-tiered hierarchy. For example, the Education element in Indicators is further
divided into four separate subelements: Number of pupils and average number of pupils
per teacher in primary schools, Number of students per 1000 inhabitants and average
number of students per teacher in secondary schools, Number of students and average
number of students per teacher in tertiary institutions and Gross school enrolment

ratios in primary schools.

e To open a dimension box, click the inverted triangle on its right side. A
drop-down menu of selectable elements appears.

e To close the dimension box, click anywhere outside it.

e To expand a parent element in the Indicators dimension, click the
triangle icon to the left of the parent element’s name. The child elements for
this parent appear.

e To view more elements in the dimension box, scroll to the bottom of
the drop-down menu (or the bottom of the list of child elements under a
parent element) and click Next. If you do not see a Next choice, there are
no more elements to display.

e To resize the dimension box, drag the handle in the upper right corner
of the drop-down menu.

e To select or deselect an element from the dimension box, click the

element in the drop-down menu.



NOTE The dimensions in the Columns and Rows positions accept
multiple element selections, while the dimension in the Fixed position
accepts a single selection only. (See “Changing the position of the

dimensions” later in this chapter for more information.)

You can also right-click any element in the open dimension box for a context menu of

time-saving commands:

e Select All. The portal selects all the elements in the dimension.

e Deselect All. The portal deselects all the elements in the dimension.

e Select Level. The portal selects all the elements at the same level in the
hierarchy as current element.

e Deselect Level. The portal deselects all the elements at the same level in
the hierarchy as the current element.

o Select Dependent. The portal selects all the child elements of the current
parent.

¢ Deselect Dependent. The portal deselects all the child elements of the
current parent.

¢ Unfold Hierarchy. The portal expands all parent elements.

e Collapse Hierarchy. The portal collapses all parent elements.

e Level Names. The portal presents the dimension elements list with the
selected level name.

e Sorting. The portal sorts dimension elements according to the selected

sorting rule.

NOTE Not all context menu commands are available in every dimension

box.
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The dimensions appear under three positions: Time, Rows, Units and Filters. The
Columns and Rows represent the columns and rows of the table in the results area,
while the Filters position represents the values in the cells of the table. By default, the
Time dimension is in the Columns position, the Regions dimension is in the Rows

position, and the Indicators and Users dimensions are in the Filters position.

Columns:
Time:

1999..2009 {11) I

Rows:
Regions:

ECOWAS. Togo (16}

4

Filters:

LInits:

Units 1 -
Indicators:

Total Population 1 -

¢ To change the position of a dimension, drag the dimension from its
current position, and drop it under the desired position. The portal displays

a blue cursor to show you where the dragged dimension will go.

Columns:
Time:
19992009 {11) 1 -

Rows:
Regions:

ECOWAS. Togo (16} L -

' Indicators:

F: Total Population ) -

Units:
Units 1 -



NOTE If you wish to construct the table and select the data before table
will be updated, uncheck the Autoupdate checkbox in the toolbar. Select
the data and set up the position of the dimensions. Click the Refresh
Data button to update the table.

e To lock a position, click the triangle icon to the right of the position’s
name. While locked, the position’s dimensions are hidden from view. You
cannot move dimensions to or from the locked position, and you cannot
change the element selection inside the affected dimensions. Click the
triangle icon again to unlock the position.

e To invert the dimensions in rows and columns quickly, click the
Rotate Table button T in the toolbar above the Table view (see “Working

in Table view” later in this chapter for more information).

To undo the most recent change to the data dimensions or the results area, click the

Back button | “® in the toolbar above Table view. To redo an action that you previously

undid, click the Forward button =

NOTE Not all actions are undoable.
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Table view shows data in table form. This view appears by default in Data Analysis. You
can also show the table by clicking the Table Mode button ~|, the Chart Mode button
L1, or the Table-Chart Mode button (i1 in the toolbar.

TIP Click the Refresh button = in the toolbar to refresh the current

table values.

This section covers the portal’s various commands and options for working with

data in Table view.

To sort the table, click the grey inverted triangle = of the column by which you want to
sort. The icon changes to a dark-grey inverted triangle =, meaning that the table is
sorted in descending order according to the values in this column. Click the icon a
second time, and it changes to a dark-grey triangle =, meaning that the table is sorted
in ascending order according to the values in this column. Click the icon a third time to

revert it to the grey inverted triangle and turn off table sorting.

The portal enables you to hide or filter data from the table when this data matches a
specific type or meets a certain condition. To filter data from the table, follow these

steps:

=
[=

I. Click the Filter button in the toolbar above Table view. The

Data Filtering Settings dialog box appears:
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Working in Table view

Data filtering settings *

Hide zero cells
Hide empty cells
Hide non-numeric cells

Hide cells satisfying the condition

Mot equal to A -
Az 100 - | B

Apt}ly Cancel Clear

e Hide zero cells. Check this option to hide table cells containing
the value 0.

e Hide empty cells. Check this option to hide table cells
containing no value whatsoever. This option does not filter table
cells whose value is equal to 0.

¢ Hide non-numeric cells. Check this option to hide table cells
containing letters or symbols but no numbers.

3. Choose a filtering condition from the Hide Cells Satisfying The
Condition drop-down menu, and then type values in the A and B
fields as required. The A and B values correspond to the variables A
and B in the condition statement. If your filtering condition does not
require a B value, then this field remains uneditable.

4. Click Apply. The Data Filtering Settings dialog box closes, and the
portal applies the filter to the table.

TIP To remove the filter from the table, choose None from the Hide
Cells Satisfying The Condition drop-down menu and then click Apply, or
simply click Clear at the bottom of the Data Filtering Settings dialog box.

Conditional formatting uses a color gradient or a graphical icon to indicate the relative

value in any given table cell. To add conditional formatting, follow these steps:
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Working in Table view

I. Click the Conditional Formatting button = in the toolbar above

Table view. The Conditional Formatting dialog box appears:

Conditional formatting *

Growth indicator

For rows -
Fill by groups

Custom colors -
Group count 5 -
Group by: Equally -

» Conditional formatting

Calars:

| Createarule |

#  Between * || O =~ | and | 100 -

Calibr - 9 -

II'IM
(]
il
<
|
=
<]

Background: |

| Clear | | Cancel |

NOTE The portal applies the default conditional formatting rule while

you set your preferences for this feature.

2. Choose rows or columns growth indication in the Growth Indicator
drop-down menu if necessary.

3. Configure the Fill By Groups rule by selecting the desired group
from the Fill By Groups drop-down menu. Then do any of the
following:

4. Select the number of groups in the Number Of Groups control.



Working in Table view

5. Select how to group the results from the Group By drop-down
menu.

6. Choose the colors of the groups by clicking the color edit buttons
-

7. To configure your own formatting rule, click the Create A Rule

button, and then do any of the following:

= Choose a formatting condition from the Condition drop-down
menu, and then type values in the A and B fields as required. The
A and B values correspond to the variables A and B in the
condition statement. If your filtering condition does not require a
B value, then this field is hidden.

= Set up the font style, size, and color.

= Select the background color.

TIP To remove conditional formatting from the table, click the
Conditional Formatting button ° and then either select None in the
Growth Indicator and Fill By Groups drop-down menus or click the red-
cross button * to delete a particular conditional formatting rule or click

the Clear button to remove all the rules simultaneously.

The portal enables you to add totals columns or totals rows, which are columns or rows
of the table containing sums, averages, or other common mathematical functions. To

add totals to the table, follow these steps:

|. Click the Totals button * in the toolbar above Table view. The

Totals Settings dialog box appears:
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Working in Table view

Totals w
Rows Columns

] Sum (] Sum
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[ Maximum [ Maximum
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2. Check the total types under Rows or Columns that you would like
to add. Checking items under Rows adds the designated rows to the
table, while checking items under Columns adds the designated
columns. You may add as many of each as you like.

3. Check the Treat Empty Values As Zeroes option to make the portal
assume the value of O for table cells that do not have any value.
Doing so can affect the results of certain totals types, or it can have
no effect at all.

4. Click Apply. The Totals Settings dialog box closes, and the portal

adds the appropriate rows and columns to the table.



Working in Table view

TIP To remove totals from the table, uncheck the totals to remove, or
simply click Clear at the bottom of the Totals Settings dialog box. Please

note that clicking the Clear button removes all totals from the table.

A table style is a collection of appearance attributes for the table. Applying a table style
does not change the values in the table, but it does change the colors that the portal

uses to display the table. To apply a table style, follow these steps:

I. Click the Table Style button in the toolbar above Table view.
The Table Style dialog box appears:

Table style "
Standard Brown
Gray Red
Blue Undefined
Green
Apply Cancel

2. Choose a table style by clicking its radio button.
3. Click Apply. The Table Style dialog box closes, and the portal applies
the desired table style to the table.

TIP To revert to the default appearance of the table, select the Standard
style in the Table Style dialog box.

The data format determines how the portal displays the values in the table cells. There

are four data formats, each of which applies to all the values in the table:
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Working in Table view

¢ General format. The portal displays all data values exactly as they appear
in the data source, withqig rounding. To apply this data format, click the
General Format button in the toolbar above Table view.

e Currency format. The portal displays all data values with a currency
symbol and rounds to nearest hundredths by default. To apply this data
format, click the Currency Format button “Fin the toolbar above Table
view.

e Percentage format. The portal displays all data values with a percent
symbol and rounds to nearest hundredths by default. To apply this data
format, click the Percentage Format button |¥2| in the toolbar above Table
view.

e Delimiter format. The portal rounds all data values to nearest hundredths
by default. To apply this data format, click the Delimiter Format button 000
in the toolbar above Table view.

TIP To increase the decimal precision of rounded table values in
Currency, Percentage, or Delimiter format, click the Increase Decimal
button o in the toolbar above Table view. To decrease the decimal
precision of rounded table values, click the Decrease Decimal button ),
Please note that these buttons do not appear in the toolbar when the
table is in General format.



Chart view visualizes data in chart form. You can also show Chart view by clicking the

Chart Mode button &! or the Table-Chart Mode button il in the toolbar.

TIP The toolbar buttons for Chart view appear either in the toolbar
above the results area when Chart Mode or Table-Chart Mode is active
or in the special toolbar above Chart view when Table-Chart Mode is

active.

This section covers the portal’s various commands and options for working with

data in Chart view.

The portal provides various chart types. To change the chart type, click any of the

following toolbar buttons:

e Line. To apply this type of chart, click the Line button #%.

e Column. To apply this type of chart, click the Column button i,

e Bar bottom-up. To apply this type of chart, click the Bar Bottom-Up
button = .

e Stacked column. To apply this type of chart, click the Stacked Column
button .

e Stacked bar bottom-up. To apply this type of chart, click the Stacked Bar
Bottom-Up button oy

e Area. To apply this type of chart, click the Area button &,

e Pie. To apply this type of chart, click the Pie button “¥.

To customize the chart in Table-Chart mode or Chart mode, click the Customize chart

button 2. The chart setup dialog box appears.
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About Data Analysis

Chart setup %

Chart

Chart type
Bar v

[ Invert
Stacking
(® Mone
() Absolute

) Percent

Fill

Legend

Plot area

Value axis (Y)
Category axis (X)
Data series

Panels:

The application provides information about an indicator’s description and source. To

view the indicators information, do either of the following:

e Select the desired indicators in Indicators dimension, and then click the
Indicators Information button i in the top right corner of the browser
window.

e Click the hyperlink Indicators Information in the top right corner of the
browser window, open the drop-down menu in the top right corner of this

window, and choose the indicators whose information you wish to see.



To change the range of data displayed on the chart in Table-Chart mode, drag to select
the cell or range of cells in Table view that you wish to display in Chart view. The portal
redraws the chart to include only the data from the selected cells.

You can also select table elements with a single click:

e To select an entire column of the table, click the header cell at the top
of the column.

e To select an entire row of the table, click the header cell at the left of
the row.

e To select the entire table, click the cell in the upper-left corner of the

table, where the header column and the header row intersect.

To hide Table view when Table-Chart mode is active, click the Hide Table button = in
the toolbar above Chart view. The portal reverts to simple Chart mode. To restore the
view of the table, click either the Table Mode button — or the Table-Chart Mode

button Lii.
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The portal enables you to print the table and chart on your printer or export them to
one of three external file formats.

Please note that the current mode of the results area—Table mode, Chart mode, or
Table-Chart mode—determines exactly what the portal prints or exports. For example,
if Table view is currently hidden because you have enabled Chart mode, then the portal

ignores the table and prints or exports the chart only.

To print the results, follow these steps:

|. Click the Print Preview button (= in the toolbar. The portal opens
a new browser window containing a printer-friendly version of the
results.

2. Click the browser’s Print button. Your browser sends the printer-

friendly version of the results to your printer.

To export the results to an external file format, follow these steps:

I. In the toolbar, click the button corresponding to the file type to

which you want to export the results:

= Export to XLS % ., This format opens in Microsoft Excel.
* Export to PDF > . This format opens in Adobe Acrobat.

= Export to PPTX 21, This format opens in Microsoft Power
Point.

2. The portal opens a new browser window, prepares the external file,
and initiates your browser’s procedure for downloading files. For
example, in Microsoft Internet Explorer, the File Download dialog

box appears; click Save to save the exported file to your computer.
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Ab

out Bulk Download

The Bulk Download page of the portal provides you the ability to export data to TXT,
CSV, XLS, MDB, and DBF formats for further use in different statistical applications.

‘ ‘ ‘ | i ‘ ’\o ‘ o
Data Search | Map Dashboards Data Analysis
(1) Select Database (2 SelectElements

Select export format

2 2B

X

Bulk Download

(3) Download Resuits

Resource Center

To browse to the Bulk Download page, choose Bulk Download from

the navigation bar.
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Selecting the source

Start by choosing Source from the Sources list on Select Data Source page. Scroll down

to see the whole list of the sources.

Data Search Map

Data Analysis

Dashboards

| i | Y ‘ "N

(1) Select Database (2) Select Elements

i Socio-economic Database

Database owner: National Institute of Statistics
Data span: 1960 - 2009

Eurotrace Database

Database owner: National Institute of Statistics
Data span: 2002 - 2010
[ ]

e To go to the next step of the wizard, click Next.

X

Bulk Download

(3) Download Results

To select the desired source, click the preset with its title.

Resource Center
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In this step of the wizard, you select the data to be downloaded in the last step of the

wizard.
-I- o N
LY b 7 ‘ o\ i [ o]
Data Search Map Dashboards Data Analysis Bulk Download Resource Center
(1) Select Database (2) Select Elements (3) Download Results
Time Indicators
Selected: 50 D
-
Regions Select all | Deselect all

= DEMOGRAPHY AND EMPLOYMENT

Selected: 0
=] Population and annual growth rate
i
Indicators
Country share in total population and urbanisation rate
Selected: 4 & v poe

() Crude birth and death rates (In %)
(] Infant mortality rate (In %)
() Warking population by activity sector (In %)
(] EDUCATION
(D HEALTH
() TRANSPORT AND TELECOMMUNICATIONS
() TOURISM

X DEMOGRAPHY AND EMPLOYMENT
X Population and annual growth rate
X Total Population
X Annual Population Growth Rate

Units [ PRICES
(C) EXTERNAL TRADE
Selected: 0 (] BALANCE OF PAYMENTS
() MONEY, FINANCE AND DEBT
Facts
Selected: 0

Right click on dropdown list of any dimensions to review extended selection functions.

e To go to the next step of the wizard, click Next.

¢ To change the data source, click Back.

To select the elements from the dimension, do either of the following:

e Select the dimension by clicking its title in the list on the left side of the
browser window, and check the checkboxes near the desired elements.
o Use the Select All and Deselect All buttons to select or deselect all

elements in the list.
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To find an element quickly, use the Search tool above the dimensions elements field.
Type the text to find, and the portal displays all element names that contain this

sequence of characters in the dimension box’s drop-down menu.

You can also right-click any element in the open dimension box for a context menu of

time-saving commands:

e Select/Deselect. The tool selects or deselects the element.

e Select All. The tool selects all the elements in the dimension.

e Deselect All. The tool deselects all the elements in the dimension.

e Select Level. The tool selects all the elements at the same level in the
hierarchy as current element.

e Deselect Level. The tool deselects all the elements at the same level in
the hierarchy as the current element.

e Select Children. The tool selects all the child elements of the current
parent.

e Deselect Children. The tool deselects all the child elements of the
current parent.

e Expand All. The tool expands all parent elements.

e Collapse All. The tool collapses all parent elements.

NOTE Not all context menu commands are available in every dimension

box.
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Downloading the results

In this step of the wizard, you select the file format to be downloaded in the last step of

the wizard.
it i O £ B
Data Search Map | Dashboards Data Analysis Bulk Download Resource Center

(1) Select Database (2) Select Elements

Select export format

e To change the data selection, click Back.

" (3 Download Resuits

e To request a file with the selected data, follow these steps:

I. Click the file type icon in the list of file formats.

2. Type your email address.

3. Click Download. The application prepares the file for download and

sends a hyperlink to your email address. Click this hyperlink to

download the file.
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The Documents page of the portal enables you to browse and download various
documents and publications.

/3 b/ N & =
Data Search Map Dashboards Data Analysis Bulk Download Resource Center
[ Soarch
Publication name Source Description Date Operations
4 1-Market Briefs
4 2010
| Coffee Production in Africa and the Global Market ECOWAS 1/25/2013 =]
& Oil and Gas Production in Africa oct 2010 ECOWAS 1/25/2013 ]
& Update on the Food Situation in the Sahelian Cour ECOWAS 1/25/2013 =]

> 2011
> 2-Policy briefs on the financial crisis

e To browse to the Documents page, choose Documents from the
navigation bar.

¢ To navigate the list of resources, do either of the following:

= Scroll down.

= Type a search term in the Search field, and click Search. The list

shows all matching resources.

e To download a resource, double-click its publication name or click
the Download publication button . The portal opens a new browser
window and initiates your browser’s procedure for downloading files. For
example, in Microsoft Internet Explorer, the File Download dialog box

appears; click Save to save the file to your computer.
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