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The Data Portal provides many advanced features for analyzing, visualizing, and
reporting statistical data for Cabo Verde and its provinces and districts. The portal’s
functionality works entirely in a Web browser such as Microsoft Internet Explorer.

This user guide describes the portal’s features and provides step-by-step instructions

for using them.




To ensure trouble-free operation of the Data Portal, please check that your computer

meets the following requirements.

Operating system Any

Browser Microsoft Internet Explorer 9.0 or higher, Mozilla Firefox
26 or higher, Google Chrome 32 or higher, or Apple
Safari 6 or higher

Additional software Microsoft Word, Microsoft Excel, and Adobe Acrobat
Reader are recommended for opening certain types of

downloadable content







About Data Search

The Data Search page of the portal enables you to search any indicator data in any of

the data sources of Cabo Verde Data Portal.

Data portal
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Found 62 Time Series

Population and living conditions \ Projected Population Density. hab/km2 Boa Vista (2011 - 2020) B
Populaco e condicdes de vida\Distribuicdo da populacdo 1940 - 2010 por concelho Boa Vista (1940 - 2010}
Populaco e condicdes de vida\Projeccdo da Populacdo 2011 - 2030 Boa Vista (2011 - 2030)

Ei \l 0 de empresas sem car Boa Vista (2007 - 2011)

Ei \l 0 de empresas com car Boa Vista (2007 - 2011)

Ei \l 0 de Dess0as a0 Servico Nas empresas com cor Boa Vista (2007 - 2011)
Ei \l 0 de Pess0as a0 Servigo Nas empresas sem cor Boa Vista (2007 - 2011)
Empresas\Montante de volume de negécios nas empresas com cor Boa Vista (2007 - 2011)
Empresas\Montante de volume de negécios nas empresas sem cor Boa Vista (2007 - 2011)

0 de empresas Boa Vista (2007 - 2011)

0 de Pess0as ao servigo Boa Vista (2007 - 2011)

Empresas\Montante de volume de negocios Boa Vista (2007 - 2011)

Oferta e Procura TuristicalN(mero de estabelecimentos Hoteleiros Boa Vista (1999 - 2012)
Oferta e Procura Turistica\N(mero de Quartos Boa Vista (1999 - 2012)

Oferta e Procura Turistica\lN(mero de Camas Boa Vista (1999 - 2012)

Oferta e Procura Turistica\Capacidade de Alojamento Boa Vista (1999 - 2012)

Oferta e Procura Turistica\Pessoal a0 Servico Boa Vista (1999 - 2012)
Justice and Security\Nimero de ocorréncias de homiidio. 2010 - 2012 Boa Vista (2010 - 2012)

.

.
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e To browse to the Data Search page, choose Data Search from the

navigation bar.




To search the data according to any criteria, do any of the following:

e Type the search criteria in the search field.

e Click one of the pre-defined examples under the search field.

The portal starts the searching process automatically.

TIP Search string may contain the logical operators AND and OR and
the operands () and “”. AND searches for both words and phrases, while
OR searches for one or the other. If the search string uses AND and OR
at the same time, the AND operation takes priority, unless you enclose
the OR operation in parentheses, as in (A or B) and C. To find an exact
phrase, such as “active population,” enclose the phrase in quotes.

After the search finishes, the list of data series found will be displayed under the

search field.

To filter the data by a data source, do the following:

= Open the Source drop-down menu on the left-side if the search field:

® 5

Database Last update -
@ 3 Indicator Statistics Cabo Verde Jun 2014
@ @ MDG Apr 2014

=  Uncheck the checkbox near the data source name to hide the
results found in this data source.

= Check the checkbox near the data source name to search the
data in this data source.




Searching the data

NOTE All the sources are selected by default, so by default the search
returns results from all the portal’s data sources.

If the search returns a large number of data series, use the navigation bar under the list

of results:

e To go to a results page, click its number button.

e To go to the subsequent results page, click the Next button.
e To go to the previous results page, click the Previous button.
e To go to the first page of the results, click the First button.

e To go to the last page of the results, click the Last button.
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The Data Search tool enables you to preview the data of the found data series.

@ Population and living conditions \ Projected Population Density. hab/km2 Boa Vista (2011 - 2020)
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e To preview the data of the data series, click the desired data series name in
the results list. The preview chart opens under the data series name.

e To view the full data of the data series in Table-Chart mode, follow
these steps:

I. Preview the data.

. (= Browse .
2. Click the Browse button " under the preview chart. A
window opens, offering you the ability to select data for representation

and exporting.

¢ To select the data for representation and exporting, select the desired
data in the table.

|
Data il | &
2020 32,06
2019 3031
2018 2856 a2
2017 26.81
2016 25.05
2015 2331
2014 2157
2013 1986 *
2012 18.16
2011 16.49

I
®
E?
iy

Population and living conditions \ Projected Population Density, hab/km2 Boa Vista (2011 - 2020)

2014 2015 2016 2017 2018 019




The portal enables you to print the table and chart on your printer or export them to

one of four external file formats.

To print the table and chart, follow these steps:

I. Open the data series in the table-chart mode modal window.

2. Click the Print Preview button & in the toolbar. The portal opens a
new browser window containing a printer-friendly version of the
results.

3. Click the browser’s Print button. Your browser sends the printer-
friendly version of the results to your printer.

To export the results to an external file format, follow these steps:

I. Open the data series in the table-chart mode modal window.
2. In the toolbar, click the button corresponding to the file type to which
you want to export the results:

e Export to XLS % . This format opens in Microsoft Excel.

e Export to DOCX ™ . This format opens in Microsoft
Word.

e Export to PDF %, This format opens in Adobe Acrobat.

e Export to PPTX 5, This format opens in Microsoft Power
Point.

3. The portal opens a new browser window, prepares the external file, and
initiates your browser’s procedure for downloading files. For example,
in Microsoft Internet Explorer, the File Download dialog box appears;
click Save to save the exported file to your computer







About Maps

The Maps page of the portal enables you to visualize any indicator in any of several

preset years on an interactive map of Cabo Verde.

Data portal
- = CABO VERDE it o Dashboards  DataAnalysis  BulkDownload  Documents
) P

patabase @ Census 1240 - 2010 by C: Cape Verde, 2010 RS vaximiz | g0a Vista @
Indicator Statistics Cabo .~ Q, - Boa Vista )
Indicators Value: 9,162.00 g
Q 8
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@ Projected Population 2 g7
@ Projected Population D¢ -
Population by Age Group 3
& Average househeld size 2

& Total fertility rate - (per ‘ Census population 1940 - o & & P
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& Taxa bruta de mortalida ~ Ranking 2010 (Thousands)
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e To browse to the Maps page, choose Maps from the navigation bar.




The map offers several convenient functions, all of which you can activate with one or

two mouse clicks.

To visualize an indicator on the map, click the desired indicator in the list on the left.

The portal visualizes the selected elements on the map.

e To change the year, click the year point directly below the map or the
desired bar column in the chart in the top right corner of the browser

window.

1940 1950 1960 1970 1980 1990 2000 2010

To find an indicator quickly, use the Search tool above the indicators list.

Type the text to find and either press Enter or click the magnifying-glass icon, and the
portal displays all indicators names that contain this sequence of characters in the
indicators list.

The details for the currently selected territory include a chart comparing the territory’s
data over all years and a list giving the territory’s rank in this particular source and

indicator.

e To view details for a particular territory, click this territory on the map

or its name in the table on the right.




e To view details for districts included in a particular province, double-
click the desired province.
e To revert to province representation, click the Back button above the

map.

The map’s legend enables you to highlight only those provinces that belong to a specific
range of data. To do so, hover over the desired range with the mouse pointer. You do

not need to click the mouse button to see this effect.

Boa Vista
Value: 9,162.00

5 @

The Legend Configuration tool enables you to edit the map legend relative to your
needs.
To edit the map legend, click the Map Settings button under the Indicators panel on
the left side of the browser window. The Map Settings dialog box appears.
To change the legend, do any of the following:
e To configure the timeline step duration settings, go to the Timeline
panel:




Map Settings

Timeline -

Step duration

1,000 ~ Delay duration

Reqgions display settings -
Colars and Intervals -
Legend -

Reset Apply Cancel

Then do the following:
= Change the value in the Delay duration control to change the

speed of map playing.

e To configure the group settings, go to the Color panel:




Colors and Intervals -

Scale

2 Auto
O Quantiles

Mumber of categories: & -
Transition from to

Gradient by brightness
Color
First category brightness: | 10
Last category brightness: | 90
2@ Exact colors:
(O N (O ki
FPanels: w»

Reset Apply Cancel

Then do any of the following:

= Change the number of groups in the Number of categories
control.

= Change the grouping type by selecting the desired type in the.

= Change the fill type by selecting the desired type.

= Set up the colors of the groups by clicking the color edit buttons
(-}

= Automatically determine the appropriate intermediate colors
between your first and last color choices by clicking Calculate
Gradient.

To configure the legend settings, go to the Legend panel:

20



Legend =

Position

Font

Tahoma - N -

B[/ /[u/Ea

Fill

- Transparency &0 =

Border =

Panels: w

Reset Apply Cancel

Then do any of the following:
= Change the legend placement.
= Set up the font style, color and size of the legend.
= Change the background color and transparency under Fill.
= Customize the border of the legend if necessary.
=  Uncheck the Locate With Intersection checkbox if necessary.
= Add the title to the legend by checking the Title checkbox.

NOTE The legend title contains the name of the selected indicator that
is visualized on the map.

21



The portal enables you to send a link to the map or additional data view page with
specific page settings.

Do the following:

o Configure the map according to your wish.

e Click the Send Link button “= in the toolbar. The Send a Link dialog box
appears:

= Send a Link
To: |
CC:

Subject:  Map - Link to a saved page state

Message Dear user,
Here is the link to a saved page state: httpo/fv-nmp-1:602/en/Map?
KRuMk7TDEEerE4Y AN gk
Sincerely
Cabo Werde Data Portal Team

s

e Type the email address in the TO field to which you wish to share the link
with.

¢ Change the subject and the message in the corresponding fields if necessary.

e Click the Send button in the bottom right corner of the dialog box to send the email.

NOTE You can choose any database and indicator, and change map
settings. After that get and copy link to clipboard and paste in address
field in a new browser window. The application will open the page with
the same settings.
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The Maps page of the portal enables you to export any indicator in any year to the
different file formats.

e To export map to a XLSX file, click the Export to XLSX button &
above the map. This format opens in Microsoft Excel.

e To export map to a DOCX file, click the Export to DOCX button
7 above the map. This format opens in Microsoft Word.

e To export map to a PPTX file, click the Export to PPTX button T4
above the map. This format opens in Microsoft Power Point.

e To export map to a PNG file, click the Export to PNG button =
above the map.
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The additional data view enables you to visualize, customize, and print or export any

indicator from Country Indicators data source.

@1 - . .l"l". @
: /= L 3 /
INSTITLTD HAGIONAL DE ESTRTISTICH Data portal
- CABO VERDE s e Data Search Dashboards  DalaAnalysis  BulkDownload  Documents
Database ezligrnue g
Indicator Statistics Caba .. O ~ Calendar Data Esperanca de vida dos Homens -e0(M) em ano
Indicators EEEE 7070
Q 2012 | 70.30 71
@ Projected Population D¢ ~ 2011 | 69.90
Population by Age Group 2010 | 69.89
2 Average household size 2000 | 69.53
& Total fertility rate - (per1 2008 | 69.20
& indice de Masculinidads 2007 | 6286 o
& Taxa bruta de natalidad 2006 | 68.53
L) Taxa bruta de mortalida = 2005 | 68.20
& Indice sintético de fecur
2004 | 67.86
& Taxa de crescimento m
& Taxa de crescimenta n 2003 | 67.53 B
& Saldo Migratorio (pessa I 67.20
2001 | 66.86
2000 | 66.53
& indice de dependéncia (
2 indice de dependéncia | 8
2 indice de dependéncia |
& |dade Média (anos)
£ |dade Mediana (anos)
2 N° de dbitos
& e de Casamentos o
2 Taxa bruta de nupcialid:
& Taxa bruta de nupcialid;
& Taxa bruta de nupcialid; -
i »
Calendar &6
2000..2013 {14) Q- Details 2000 2001 2002 003 2004 2005 2006 2007 008 2009 2010 2011 2012 013
In partnership with the African Development Bank Powered by Prognez

Select the indicator in the Indicators list that has the & icon near its name to open

the table-chart data view.

Table-Chart data view enables you to change the selection in two data dimension. The
customizable dimensions appear in a list of dimension boxes directly beneath the
expanding list on the left side of the browser window. The dimension boxes contain
selectable elements or items, which represent the data that appears in the report.

e To open a dimension box, click the inverted triangle on its right side. A
drop-down menu of selectable elements appears.
e To close the dimension box, click anywhere outside it.

24



e To expand a parent element in the Indicators dimension, click the
triangle icon to the left of the parent element’s name. The child elements for
this parent appear.

e To view more elements in the dimension box, scroll to the bottom of
the drop-down menu (or the bottom of the list of child elements under a
parent element) and click Next. If you do not see a Next choice, there are
no more elements to display.

e To resize the dimension box, drag the handle in the upper right corner
of the drop-down menu.

e To select or deselect an element from the dimension box, click the
element in the drop-down menu.

After you change the element selection of a dimension and close the dimension box,
the portal automatically updates the data in your report. To refresh the data in the

, B
report manually, click the Calculate button [*#| in the toolbar.

You can also right-click any element in the open dimension box for a context menu of
time-saving commands:

e Select All. The portal selects all the elements in the dimension.

e Deselect All. The portal deselects all the elements in the dimension.

e Select Siblings. The portal selects all the elements at the same level in the
hierarchy as current element.

e Deselect Siblings. The portal deselects all the elements at the same level
in the hierarchy as the current element.

e Select Children. The portal selects all the child elements of the current
parent.

e Deselect Children. The portal deselects all the child elements of the
current parent.

e Expand All. The portal expands all parent elements.

e Collapse All. The portal collapses all parent elements.

e Level Names. The portal presents the dimension elements list with the
selected level name.

e Sorting. The portal sorts dimension elements according to the selected
sorting rule.

25



NOTE Not all context menu commands are available in every dimension

box.
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To find an element quickly, use the dimension box’s Search feature:

I. Close the dimension box if necessary, and click its magnifying-glass
icon.

2. In the dimension box, type the text to find, and press ENTER. The
portal displays all element names that contain this sequence of
characters in the dimension box’s drop-down menu.

27



The portal enables you to print the dashboard document on your printer or export
them to one of two external file formats.

To print the additional data view document, follow these steps:
e Click the Print Preview button = in the toolbar. The portal opens a new
browser window containing a printer-friendly version of the results.
e Click the browser’s Print button. Your browser sends the printer-friendly
version of the results to your printer.

To export the additional data view document to an external file format, follow these
steps:

¢ |n the toolbar, click the button corresponding to the file type to which you
want to export the results:

=

e Export to XLSX =, This format opens in Microsoft
Excel.

e Export to PDF B . This format opens in Adobe Acrobat.

e Export to DOCX ® | This format opens in Microsoft
Word.

e Export to PPTX I . This format opens in Microsoft
Power Point.

e The portal opens a new browser window, prepares the external file, and
initiates your browser’s procedure for downloading files. For example, in
Microsoft Internet Explorer, the File Download dialog box appears; click
Save to save the exported file to your computer.

28
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The Dashboards page of the portal shows tables, charts, and maps for various
indicators. The visualizations that you get for any given indicator are built into the
portal; you cannot modify these preset types directly, although, for your convenience,

you can change any chart or map into a table and back again with a simple mouse click.

Oua perl
CABO VERDE

»E@me
Dashboards .

d + (3), 2004.2012 (9)

Projected Population Density

e To browse to the Dashboards page, choose Dashboards from the

navigation bar-.
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To view the dashboards for a group of indicators, click on the desired dashboard
document on the left side of the browser window. The portal displays this indicator’s
preset dashboard visualizations in the results area. Each dashboard appears in its own
frame.

e To maximize or minimize a dashboard frame, click the
Maximize/Minimize icon in the upper right corner of the dashboard
frame. A maximized dashboard frame expands to fill more of the screen,
while a minimized one sits comfortably beside its neighbor.

e To view a chart or map in table form, click the Data button just
above the chart or map.

e To view a table in its designated graphical form, whether chart or
map, click the As Chart button or As Map button as applicable.
This button appears just above the table.

TIP The map dashboard includes Legend, just like the large map in the
Maps page. For instructions on how to use these controls, see “Using the
map” in Chapter 3. Please note that clicking an individual country on the

map dashboard does not show individual country details.
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The portal enables you to share the dashboard document to different social networks.

Do any of the following:
e To publish the link to a certain document in Twitter, click the Share
to Twitter button ¥ in the top right corner of the browser window.
e To publish the link to a certain document in Facebook, click the
Share to Facebook button Ei in the top right corner of the browser window.
e To publish the link to a certain document in Google+, click the Share

to Google+ button EM in the top right corner of the browser window.

32



The

portal enables you to send the link to the current dashboard document.

Do the following:

e Choose a dashboard document.

e Click the Send Link button “= in the toolbar. The Send a Link dialog box

appears:

& Send a Link
To: |

CC:

Subject:  Dashboards - Link to a saved page state

Message Dear user.
Here is the link to a saved page state: http/fv-nmp-
1:602/en/DashBoardsHEaSLfDUa4 X300 wvHF kw
Sincerely
Cabo Verde Data Portal Team

Type the email address in the TO field to which you wish to share the link with.

Change the subject and the message in the corresponding fields if necessary.

Click the Send button in the bottom right corner of the dialog box to send
the email.

NOTE Copy link to clipboard and paste in address field a new browser

window. The application will open the same dashboard document.
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The portal enables you to print the dashboard document on your printer or export

them to one of two external file formats.

To print the dashboard document, follow these steps:

o Click the Print Preview button (= in the toolbar. The portal opens a new

browser window containing a printer-friendly version of the results.
o Click the browser’s Print button. Your browser sends the printer-friendly

version of the results to your printer.

TIP Use the Print button . in the top right corner of the separate
dashboard toolbar to print the dashboard.

To export the dashboard document to an external file format, follow these steps:

I. In the toolbar, click the button corresponding to the file type to which
you want to export the results:

e Export to XLSX % . This format opens in Microsoft Excel.

e Export to PDF 2, This format opens in Adobe Acrobat.

e Export to PPTX . This format opens in Microsoft
Power Point.

2. The portal opens a new browser window, prepares the external file,
and initiates your browser’s procedure for downloading files. For
example, in Microsoft Internet Explorer, the File Download dialog box
appears; click Save to save the exported file to your computer.
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TIP Use the Export to Excel button " in the top right corner of the

separate dashboard toolbar to export the dashboard to XLS document.
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The Data Analysis page of the portal offers a powerful tool for slicing and visualizing the
data. The data is provided in several dimensions, such as Calendar, Regions, and

Indicators.

Data portal
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e To browse to the Data Analysis page, choose Data Analysis from the

navigation bar.

The data dimensions appear in dimension boxes on the left side of the interface. These
dimension boxes contain selectable elements or items, which represent the data that
appears in the results area.

All the dimensions are structured, in that they organize their elements into a two- or
three-tiered hierarchy. For example, the Population by Age Group element in Indicators
is further divided into several separate subelements: 0-14, 15-64 and 65+, percentage

rate.
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e To open a dimension box, click the inverted triangle on its right side. A
drop-down menu of selectable elements appears.

e To close the dimension box, click anywhere outside it.

e To expand a parent element in the Indicators dimension, click the
triangle icon to the left of the parent element’s name. The child elements for
this parent appear.

e To view more elements in the dimension box, scroll to the bottom of
the drop-down menu (or the bottom of the list of child elements under a
parent element) and click Next. If you do not see a Next choice, there are no
more elements to display.

e To resize the dimension box, drag the handle in the upper right corner of
the drop-down menu.

e To select or deselect an element from the dimension box, click the

element in the drop-down menu.

NOTE The dimensions in the Columns and Rows positions accept
multiple element selections, while the dimension in the Fixed position
accepts a single selection only. (See “Changing the position of the

dimensions” later in this chapter for more information.)

You can also right-click any element in the open dimension box for a context menu of

time-saving commands:

e Select All. The portal selects all the elements in the dimension.

e Deselect All. The portal deselects all the elements in the dimension.

e Select Level. The portal selects all the elements at the same level in the
hierarchy as current element.

e Deselect Level. The portal deselects all the elements at the same level in the
hierarchy as the current element.

e Select Dependent. The portal selects all the child elements of the current

parent.
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e Deselect Dependent. The portal deselects all the child elements of the
current parent.

¢ Unfold Hierarchy. The portal expands all parent elements.

e Collapse Hierarchy. The portal collapses all parent elements.

e Level Names. The portal presents the dimension elements list with the
selected level name.

e Sorting. The portal sorts dimension elements according to the selected

sorting rule.

NOTE Not all context menu commands are available in every dimension

box.

The dimensions appear under three positions: Columns, Rows, and Fixed. The Columns

and Rows represent the columns and rows of the table in the results area, while the
Fixed position represents the values in the cells of the table. By default, the Calendar
dimension is in the Columns position, the Regions dimension is in the Rows position,

and the Indicators dimension is in the Fixed position.

Regions i

Regions (27 of 27 select 1 -

Filters

S

Indicators

1

Frojected Population Densitl, -

Ris
i

R L L

-
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¢ To change the position of a dimension, drag the dimension from its
current position, and drop it under the desired position. The portal displays a

blue cursor to show you where the dragged dimension will go.

Columns

Hegions (27 of 27 select 1 -

Filters

NOTE If you wish to construct the table and select the data before table
will be updated, uncheck the Autoupdate checkbox in the toolbar. Select
the data and set up the position of the dimensions. Click the Refresh
Data button to update the table.

e To lock a position, click the triangle icon to the right of the position’s name.
While locked, the position’s dimensions are hidden from view. You cannot
move dimensions to or from the locked position, and you cannot change the
element selection inside the affected dimensions. Click the triangle icon again
to unlock the position.

e To invert the dimensions in rows and columns quickly, click the Rotate
Table button T in the toolbar above the Table view (see “Working in Table

view” later in this chapter for more information).
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To undo the most recent change to the data dimensions or the results area, click the
Back button  “® in the toolbar above Table view. To redo an action that you previously

undid, click the Forward button =

NOTE Not all actions are undoable.
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Table view shows data in table form. This view appears by default in Data Analysis. You
can also show the table by clicking the Table Mode button ~|, the Chart Mode button
L1, or the Table-Chart Mode button (i1 in the toolbar.

TIP Click the Refresh button = in the toolbar to refresh the current

table values.

This section covers the portal’s various commands and options for working with

data in Table view.

To sort the table, click the grey inverted triangle = of the column by which you want to

sort. The icon changes to a dark-grey inverted triangle =, meaning that the table is
sorted in descending order according to the values in this column. Click the icon a
second time, and it changes to a dark-grey triangle =, meaning that the table is sorted
in ascending order according to the values in this column. Click the icon a third time to

revert it to the grey inverted triangle and turn off table sorting.

The portal enables you to hide or filter data from the table when this data matches a
specific type or meets a certain condition. To filter data from the table, follow these

steps:

I. Click the Filter button -5 in the toolbar above Table view. The Data
Filtering Settings dialog box appears:
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Data filtering settings

B Hide zero cells
O Hide empty cells
Hide non-numeric cells

Hide cells satisfying the condition:
Equal to A -

A: 100

L
m

Apply Delete Cancel

o Check or uncheck general filtering options:

e Hide zero cells. Check this option to hide table cells
containing the value 0.

e Hide empty cells. Check this option to hide table cells
containing no value whatsoever. This option does not filter
table cells whose value is equal to 0.

¢ Hide non-numeric cells. Check this option to hide table
cells containing letters or symbols but no numbers.

o Choose a filtering condition from the Hide Cells Satisfying The
Condition drop-down menu, and then type values in the A and B fields
as required. The A and B values correspond to the variables A and B in
the condition statement. If your filtering condition does not require a B
value, then this field remains uneditable.

o Click Apply. The Data Filtering Settings dialog box closes, and the portal
applies the filter to the table.

TIP To remove the filter from the table, choose None from the Hide
Cells Satisfying The Condition drop-down menu and then click Apply, or
simply click Clear at the bottom of the Data Filtering Settings dialog box.
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Conditional formatting uses a color gradient or a graphical icon to indicate the relative
value in any given table cell. To add conditional formatting, follow these steps:

I. Click the Conditional Formatting button = in the toolbar above Table

view. The Conditional Formatting dialog box appears:

Conditional formatting

Growth indicator

Faor rows

Fill by groups

Exact colors

Groups count: 5 -

Group by: Equal -

Colors:

* Conditional formatting

Mew rule

-

¥ Between - 0 > and 100
Arial - 3 -

Bl uEm .

Apply Clear Cancel

NOTE The portal applies the default conditional formatting rule while

you set your preferences for this feature.




o Choose rows or columns growth indication in the Growth Indicator
drop-down menu if necessary.

o Configure the Fill By Groups rule by selecting the desired group from
the Fill By Groups drop-down menu. Then do any of the following:

o Select the number of groups in the Number Of Groups control.

o Select how to group the results from the Group By drop-down menu.

o Choose the colors of the groups by clicking the color edit buttons n
o To configure your own formatting rule, click the Create A Rule button,

and then do any of the following:

= Choose a formatting condition from the Condition drop-down
menu, and then type values in the A and B fields as required. The
A and B values correspond to the variables A and B in the
condition statement. If your filtering condition does not require a
B value, then this field is hidden.

= Set up the font style, size, and color.

= Select the background color.

TIP To remove conditional formatting from the table, click the

Conditional Formatting button "= and then either select None in the
Growth Indicator and Fill By Groups drop-down menus or click the red-
cross button * to delete a particular conditional formatting rule or click

the Clear button to remove all the rules simultaneously.

The portal enables you to add totals columns or totals rows, which are columns or rows
of the table containing sums, averages, or other common mathematical functions. To

add totals to the table, follow these steps:

|. Click the Totals button £ in the toolbar above Table view. The Totals

Settings dialog box appears:
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Rows
Sum
Average
Minimum
Maximum
Mumber of non-empty
Mumber of empty
Mode
Median
Wariance
Root-mean-sguare deviation
Skewness
Kurtosis
FRange
Wariation coefficient
Sum of sguares
First order autocorrelation
Upper decile
Upper quartile
Lower quartile
Lower decile

Columns

Sum

Awverage

Minimum

MMaximum

Mumber of non-empty
Mumber of empty

Mode

Median

Variance
Root-mean-sguare deviation
Skewness

Kurtosis

Range

Variation coefficient

Sum of sguares

First order autocorrelation
Upper decile

Upper quartile

Lower quartile

Lower decile

Cancel

Apply Clear

o Check the total types under Rows or Columns that you would like to
add. Checking items under Rows adds the designated rows to the table,
while checking items under Columns adds the designated columns. You
may add as many of each as you like.

o Check the Treat Empty Values As Zeroes option to make the portal
assume the value of 0 for table cells that do not have any value. Doing
so can affect the results of certain totals types, or it can have no effect
at all.

o Click Apply. The Totals Settings dialog box closes, and the portal adds

the appropriate rows and columns to the table.
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TIP To remove totals from the table, uncheck the totals to remove, or
simply click Clear at the bottom of the Totals Settings dialog box. Please

note that clicking the Clear button removes all totals from the table.

A table style is a collection of appearance attributes for the table. Applying a table style
does not change the values in the table, but it does change the colors that the portal

uses to display the table. To apply a table style, follow these steps:

I. Click the Table Style button in the toolbar above Table view. The
Table Style dialog box appears:

Table style

2! Standard Brown
Gray Red
Blue Default
Green

Apply Cancel

o Choose a table style by clicking its radio button.
o Click Apply. The Table Style dialog box closes, and the portal applies
the desired table style to the table.

TIP To revert to the default appearance of the table, select the Standard
style in the Table Style dialog box.

The data format determines how the portal displays the values in the table cells. There

are four data formats, each of which applies to all the values in the table:
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General format. The portal displays all data values exactly as they appear in
the data source g ithout rounding. To apply this data format, click the General
Format button in the toolbar above Table view.

Currency format. The portal displays all data values with a currency symbol
and rounds to nearest hundredths by default. To apply this data format, click
the Currency Format button =2 in the toolbar above Table view.
Percentage format. The portal displays all data values with a percent
symbol and rounds to nearest hundredths by default. To apply this data
format, click the Percentage Format button |¥2 | in the toolbar above Table
view.

Delimiter format. The portal rounds all data values to nearest hundredths
by default. To apply this data format, click the Delimiter Format button [0/ in

the toolbar above Table view.

TIP To increase the decimal precision of rounded table values in
Currency, Percentage, or Delimiter format, click the Increase Decimal
button ia in the toolbar above Table view. To decrease the decimal
precision of rounded table values, click the Decrease Decimal button ),
Please note that these buttons do not appear in the toolbar when the

table is in General format.
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Chart view visualizes data in chart form. You can also show Chart view by clicking the
Chart Mode button ! or the Table-Chart Mode button Ll in the toolbar.

TIP The toolbar buttons for Chart view appear either in the toolbar
above the results area when Chart Mode or Table-Chart Mode is active
or in the special toolbar above Chart view when Table-Chart Mode is

active.

This section covers the portal’s various commands and options for working with

data in Chart view.

The portal provides various chart types. To change the chart type, click any of the

following toolbar buttons:

e Line. To apply this type of chart, click the Line button #%.
e Column. To apply this type of chart, click the Column button 5.
e Bar bottom-up. To apply this type of chart, click the Bar Bottom-Up button

-
-,

e Stacked column. To apply this type of chart, click the Stacked Column
button .

e Stacked bar bottom-up. To apply this type of chart, click the Stacked Bar
Bottom-Up button B

e Area. To apply this type of chart, click the Area button &«

e Pie. To apply this type of chart, click the Pie button ¥.

To customize the chart in Table-Chart mode or Chart mode, click the Customize chart

button 2. The chart setup dialog box appears.
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The application provides information about an indicator’s description and source. To

Chart setup

Chart -

Chart type
Histogram v
Invert
Stacking
2 Mone

Absolute

Percent
3D view

Fill
Salid fill -

-

Panels: =

Apply Cancel

view the indicators information, do either of the following:

Select the desired indicators in Indicators dimension, and then click the
Indicators Information button & in the top right corner of the browser
window.

Click the hyperlink Indicators Information in the top right corner of the
browser window, open the drop-down menu in the top right corner of this

window, and choose the indicators whose information you wish to see.
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To change the range of data displayed on the chart in Table-Chart mode, drag to select
the cell or range of cells in Table view that you wish to display in Chart view. The portal
redraws the chart to include only the data from the selected cells.

You can also select table elements with a single click:

e To select an entire column of the table, click the header cell at the top

of the column.
e To select an entire row of the table, click the header cell at the left of the

row.
e To select the entire table, click the cell in the upper-left corner of the

table, where the header column and the header row intersect.

To hide Table view when Table-Chart mode is active, click the Hide Table button = in
the toolbar above Chart view. The portal reverts to simple Chart mode. To restore the
view of the table, click either the Table Mode button — or the Table-Chart Mode

button Lii.
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The portal enables you to get the link to the configured report.

Do the following:

o Configure the report according to your wishes.

e Click the Send Link button “= in the toolbar. The Send a Link dialog box

appears:

& Send a Link

To: |

CC:

Subject:  Data Analysis - Link to a saved page state

Message Dear user.
Here is the link to a saved page state: http/fv-nmp-
1:602/en/Datafnalysis ?WEmmvllbgBlUeke 2 07 ST MNtw
Sincerely
Cabo Verde Data Fortal Team

e Type the email address in the TO field to which you wish to share the link
with.

¢ Change the subject and the message in the corresponding fields if necessary.

e Click the Send button in the bottom right corner of the dialog box to send the email.

NOTE You can choose any database and indicator, and change map
settings. After that get and copy link to clipboard and paste in address
field in a new browser window. The application will open the page with

the same settings.
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The portal enables you to print the table and chart on your printer or export them to
one of three external file formats.

Please note that the current mode of the results area—Table mode, Chart mode, or
Table-Chart mode—determines exactly what the portal prints or exports. For example,
if Table view is currently hidden because you have enabled Chart mode, then the portal

ignores the table and prints or exports the chart only.

To print the results, follow these steps:

|. Click the Print Preview button (= in the toolbar. The portal opens a
new browser window containing a printer-friendly version of the
results.

2. Click the browser’s Print button. Your browser sends the printer-

friendly version of the results to your printer.

To export the results to an external file format, follow these steps:

I. In the toolbar, click the button corresponding to the file type to which

you want to export the results:

= Export to XLS % ., This format opens in Microsoft Excel.

* Export to PDF > . This format opens in Adobe Acrobat.

= Export to PPTX 21, This format opens in Microsoft Power
Point.

2. The portal opens a new browser window, prepares the external file,
and initiates your browser’s procedure for downloading files. For
example, in Microsoft Internet Explorer, the File Download dialog box

appears; click Save to save the exported file to your computer.
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About Bulk Download

The Bulk Download page of the portal provides you the ability to export data to TXT,
CSV, XLS, MDB, and DBF formats for further use in different statistical applications.

alil. °© %
/
Data portal

CABO VERDE 5
User Guide Frangais Portugués Data Search Dashboards Data Analysis Bulk Download Documents

(@ setect patavase @ select Elements ® pownload Resuits

Select export format

A LN . A
xt .csv xls .mdb .dbf
™’
In partnership with the African Development Bank Powered by Prognoz

e To browse to the Bulk Download page, choose Bulk Download from the

navigation bar.
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Selecting the source

Start by choosing Source from the Sources list on Select Data Source page. Scroll down

to see the whole list of the sources.

@ .lll|'I @.
- (] ‘

/ /

Data portal

CABO VERDE e Data Search Dashboards  DataAnalysis MRS Cll]  Documents

(‘D Select Database Select Elements h) @ Download Results

% Indicator Statistics Cabo Verde

Database owmer: Unknown
Data span: 1940 - 2030
Description: Mo description available
Last update: Jun 2014

MDG

Database owmer: 155
Data span: 1990 - 2015
Deseription: MDG data
Last update: Apr 2014

=

In partnersnip with the African Development Bank Powered by Prognoz

e To select the desired source, click the preset with its title.

e To go to the next step of the wizard, click Next.
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In this step of the wizard, you select the data to be downloaded in the last step of the

wizard.

o Data portal
CABO VERDE

(@ select Datavase @ select Elements (@ Downlcad Results ©
Indicators i

Selected: 6 )

X ODM 2 - Aingir ensino bisico uniersal -

X 33 Taxa de escolanzacio liquida no ensin - Selectall | Deselect all

X 35 Taxa liquida de matricula no ensino pr
X 36 Proporgdo de alunos que iniciam 0 1q:

ico universal
10 ensino primario feminino
32 Taxa de escolarizagéo liquida no ensino primério (NER) do sexo masculin
& 33 Taxa de escolarizagao liguida no ensino pdmério (NER) no total

Calendar 34 Taxa de escolarizac#o liquida no ensino pmario (NER) rural
|35 Taxa liquida de matricula no ensino primario (NER) Urbano
& 36 Proporgdo de alunos que iniciam o 1 que chegar a tima sére do primério feminino
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B 38 Proporgdo de alunos que iniciam o 1 que chegar a ltima sére do primério rural
39 Proporgdo de alunos que a partir de 1 grau que chegam dima séne de pamana total

40 Proporgao de alunos que iniciam o 1 que chegar a Ultima série de Urbano pimdrio
41 Taxa de alfabetizago de 15-24 anos de idade, as mulheres
42 Taxa de afabetizagio de 15-24 anos de idade. % de homens
anos, o total
a autonomia das mulheres

Selected: 26
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e To go to the next step of the wizard, click Next.

e To change the data source, click Back.

To select the elements from the dimension, do either of the following:

e Select the dimension by clicking its title in the list on the left side of the
browser window, and check the checkboxes near the desired elements.
e Use the Select All and Deselect All buttons to select or deselect all elements

in the list.

To find an element quickly, use the Search tool above the dimensions elements field.
Type the text to find, and the portal displays all element names that contain this

sequence of characters in the dimension box’s drop-down menu.
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You can also right-click any element in the open dimension box for a context menu of

time-saving commands:

o Select/Deselect. The tool selects or deselects the element.

o Select All. The tool selects all the elements in the dimension.

e Deselect All. The tool deselects all the elements in the dimension.

e Select Level. The tool selects all the elements at the same level in the
hierarchy as current element.

e Deselect Level. The tool deselects all the elements at the same level in the
hierarchy as the current element.

e Select Children. The tool selects all the child elements of the current
parent.

e Deselect Children. The tool deselects all the child elements of the current
parent.

e Expand All. The tool expands all parent elements.

e Collapse All. The tool collapses all parent elements.

NOTE Not all context menu commands are available in every dimension

box.




In this step of the wizard, you select the file format to be downloaded in the last step of

the wizard.
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e To change the data selection, click Back.

e To request a file with the selected data, follow these steps:

I. Click the file type icon in the list of file formats.
2. Click Download. The application opens the Download Options form,
where you can select the way to receive the file with data.

e Select the Download file option to receive the file directly from
the application. Click Ok to start the file downloading.

e Select the Send an email with link to download the file option to
receive the link to download file by email. Type the email address
to which you wish to send the link. Add some message if
necessary. Click Ok and the application will send a letter with the

link to the email address you have provided.

e Select the Send an email with the file option to receive the file by

email. Type the email address to which you wish to send the file.
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Add some message if necessary. Click Ok and the application will

send a letter with the file to the email address you have provided.
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The portal enables you to get the link to the configured report.

Do the following:

o Configure the report according to your wishes.

e Click the Send Link button “= in the toolbar. The Send a Link dialog box

appears:

2 Send a Link

To: |
CC:

Subject:  Bulk Download - Link to a saved page state

Message Dear user.
Here is the link to a saved page state: httpfv-nmp-
1:602/en/BulkDownload Pevl QudESgE2ysFOHcKJDO
Sincerely
Cabo Verde Data Fortal Team

e Type the email address in the TO field to which you wish to share the link

with.

¢ Change the subject and the message in the corresponding fields if necessary.

e Click the Send button in the bottom right corner of the dialog box to send the email.

NOTE The application will open on the same step with the same
settings.
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The Documents page of the portal enables you to browse and download various

documents and publications.
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e To browse to the Resource Center page, choose Documents from the
navigation bar.

¢ To navigate the list of resources, do either of the following:

= Scroll down.
= Type a search term in the Search field, and click Search. The list

shows all matching resources.

TIP Search string may contain the logical operators AND and OR. AND
searches for both words and phrases, while OR searches for one or the
other. If the search string uses AND and OR at the same time, the AND
operation takes priority.
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To download a resource, double-click its publication name or click

the Download publication button "='. The portal opens a new browser
window and initiates your browser’s procedure for downloading files. For
example, in Microsoft Internet Explorer, the File Download dialog box

appears; click Save to save the file to your computer.

To get the link to a publication click the Get Link button “=. Copy
link to clipboard and paste in address field a new browser window. The

resource will be downloaded at once.
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